NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE

(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: LCDR Michele Finn
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE: N/ORM6x22
ADDRESS:
THRU (Liaison Officer): 299 Foam Street
Monterey, CA 93940
BILLET TITLE: BILLET #: 7651
Assistant Superintendent PHONE NUMBER:  (831) 647-4201
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 0-4/0-5 (This block to be completed by liaison officer) ‘
IS THIS A NEW BILLET: [x]ves Inw~o
GSIGM EQUIVALENT: BILLET PRIORITY:  [X]A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
William J. Douros Sanctuary Superintendent (831) 647-4201

EDUCATIONAL REQUIREMENTS:
Officer should have a bachelors degree or better in a marine science discipline.

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

The officer should be familiar with small vessel operations, as well as procurement and personnel issues and procedures. It
would be beneficial if the officer were a NOAA certified diver.

1. GENERAL DESCRIPTION OF BILLET:

The officer serves as the Assistant Superintendent of the Monterey Bay National Marine Sanctuary in Monterey, CA, the
countries largest NMS and one of the highest profile marine protected areas in the world. The Sanctuaries goals are to
protect unique marine resources, coordinate research, and enhance public awareness and education. The officer will
support these goals by managing daily Sanctuary operations, performing program management duties, monitoring projects
within the Sanctuary, implementing programs designed to achieve site-specific goals and objectives, and coordinating
management efforts with associated Federal, state and local officials.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? YES |:| NO
b. If so, state number and grade of personnel supervised. Number: 4-6 Grade(s):

1. Manages daily operations of the main Sanctuary office and three satellite offices. Responsible for the directing of the
Program Support team, with responsibilities for office operation, effective computer network operations, and maintenance and
operation of Sanctuary vessels, vehicles, and aircraft.

2. Leads the Monterey Bay NMS personnel efforts, including designing and carrying out training program for all employees.
Responsible for completing all paperwork required for hiring new employees and contractors within the Sanctuary. Assists
the Superintendent and other program leaders with new hire selection.

3. Assists with management of the MBNMS as part of a team of program leaders comprising four core operations in
Research and Monitoring, Education and Outreach, Resource Protection and Program Support. These program coordinators
meet regularly to collaborate on necessary projects and advise the Sanctuary Superintendent.

4. Works with Sanctuary Superintendent to prepare the annual budget for the Sanctuary. Responsible for supervising all
Sanctuary expenditures. Responsible for all property purchased and tracks expenditures within the budaoet.

Return to Billet Description List
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3. CAREER DEVELOPMENT OPPORTUNITIES:

This billet provides the incumbent with management, supervisory, budgeting and procurement experience. It also allows for
enhancement of communications and public relations skills due to frequent interactions at the Federal, state, and local levels,
as well as interaction with media. In addition, this billet allows for the officer to gain substantial knowledge of environmental
policy and the role of legislation and public process in policy-setting.

4. ADDITIONAL COMMENTS:

5. Responsible for safe and effective field operations. Ensures vessels are operated safely, properly maintained and
available for planned operations and rapid response for enforcement, emergency response or wildlife recovery. Ensures
aircraft shared with Channel Islands NMS is operational and available for research and reconnaissance missions. Ensures
dive operations conducted safely and within site mission.

6. Works with the Sanctuary Superintendent during the Sanctuary Management Plan Review process to coordinate all
potential revisions with appropriate Federal, state and local personnel. Coordinates extensive public information program to
solicit input to revisions.

7. Assists the Superintendent and other professional staff on policy development and resolution. This will often require
negotiations with permit applicants or other agencies on resource protection strategies and programs.

8. Acts as a liaison between the Sanctuary and Federal, state and local agencies.

9. Performs other duties as assigned.

SIGNATURE OF SUPERVISOR: DATE:
06/10/2001
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